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Chapter Eight:   Payroll Deduction Program

The Payroll Deduction Program
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Benefits of the Payroll Deduction Program
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Conditions of the program
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Entering into a PDP
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Employer remittance of PDP payments to TRS
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Verifying payment information
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Suspension of PDP agreements
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Irrevocable Agreement 
for the Payroll Deduction of 

Optional Contributions 
John Q. Sample 
100 East Main Street 
Post Office Box 54321 
Little Town IL  12345-6789 

Social Security number: 999-99-9999 
Date of birth: 02/25/1946 
Home telephone number: (999) 999-9999 
Work telephone number: (999) 999-9999 
Work extension number: 99999 

Any unauthorized alterations to this agreement render it null and void. 

I, the undersigned member in the retirement program administered by the Teachers’ Retirement System of the State of Illinois 
(TRS), hereby 
1. declare my intention to make optional contributions in the approximate amount of $1,165.87 indicated below by having my 

employer pick up these optional contributions pursuant to Internal Revenue Code, Section 414(h)(2), and other applicable law.  
(The final amount of interest due will be determined at the conclusion of this agreement.) 

2. authorize my employer to reduce my salary in the amount of $130.00 per month beginning with my first pay period after 
April 1, 2004, the enrollment date, until the principal thereon is paid.  Monthly deductions will continue until the principal 
thereon is paid in full, approximately December 2004.  However, the end date and any applicable interest may be different 
if TRS receives a payment after the date on which the estimate was made; if payments are partially paid, late, missed; 
or if the agreement is suspended. 

3. confirm that I am employed on a full-time basis (i.e., four clock hours per day, five days per week). 
4. understand and agree to the terms and conditions on the reverse side of this page. 
5. understand and agree that the principal is based upon an estimate, dated July 15, 2004, which was previously given to me and 

represents the amount due for the 2.000 years of 2.2 upgrade. 

Member’s signature 
 

Date (must be prior to enrollment date) 
 

 

Acceptance by Employer: 
On behalf of the below-named employer of the above-named member, I accept this irrevocable payroll agreement.  I also confirm 
that the member is employed on a full-time basis.  Accordingly, the below-named employer shall pick up these contributions in 
accordance with Internal Revenue Code, Section 414(h)(2), and other applicable law and forward once per month said contributions 
to the Teachers’ Retirement System of the State of Illinois prior to the 10th day of the month following the month in which the 
deduction is made. 

PDP agreement number: 123456 Monthly payment: $130.00 

Service type: 2.2 Upgrade Approximate end date: December 2004 

Total estimated payable: $1,165.87 Payroll cycle: 9-months 

Enrollment date: April 1, 2004 
Month(s) member is excluded 
from payment: 

June, July, and August  

If TRS does not receive this form prior to March 20, 2004, the above payroll deduction for John Q. Sample will not be listed on 
your March 2004 billing statement.  Please include the above information regarding this deduction on your billing statement for 
reconciliation. 

Signature of authorized representative of employer  
 

Date (must be prior to enrollment date) 

Employer’s printed name:  All American School District TRS code:  999-9999 

Employer should keep original agreement for its records.  Employer must return 
a signed copy of the agreement to TRS to confirm participation in the program. 

10014002  03/2004 
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TERMS AND CONDITIONS 
 
 
The maximum length of this agreement shall not exceed 60 months from the August 15 following the date on 
which the upgrade application was made. 
 
The minimum monthly payment must equal the lesser of the amount owed or $50.00. 
 
The deductions are to remain constant with the exception of the final payment, which may be less than the 
previous fixed amount. 
 
My employer is obligated to make payment pursuant to this agreement only to the extent that there are sufficient 
funds from my earnings to do so after any other mandatory deductions. 
 
While this agreement is in effect, no additional payments can be made by the member or employer towards this 
agreement. 
 
These payments through payroll deduction are in addition to the contributions required to be made to TRS. 
 
Periodic payroll deductions will begin effective the first pay period following the first day of the calendar 
quarter (i.e., October 1, January 1, April 1, July 1) after my employer accepts this agreement. 
 
This agreement is irrevocable once my employer accepts it and makes the first payroll deduction.  This 
agreement shall continue until my retirement, death, disability, termination of my current employment status, or 
until payment is made in full. 
 
The agreement is for an upgrade and if it is terminated prior to payment in full, the rules of TRS shall apply. 
 
This agreement may be suspended for a period of time not to exceed one year if a member is not receiving 
salary from the employer and is promised renewed employment at the end of the period or has the right of re-
employment. 


